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FOREWORD 

Recent changes in policy governing both the procurement of men for the armed forces and the assign- 
ment of enlisted men from reception centers have necessitated changes in ASF Manual M-201, Induction 
Station and Reception Center Operation. 

The procedures contained in this manual are designed to implement current regulations affecting 
reception center operations, and to simplify and standardize, co the fullest extent practicable, the pro- 
cessing of personnel through such stations. Many of these procedures have been developed through 
the initiative, ingenuity, and resourcefulness of the commanding oflicers and personnel of reception 
centers. It is recognized that there may exist some local conditions or differences in physical facilities 
and layout which may make it difficult to apply certain procedures. When by reason of such conditions 
or differences it appears that an element of the procedures prescribed in this manual cannot be applied, 
a deviation to the extent necessary is authorized. However, in approving a deviation, the commanding 
officer of a reception center should exercise care to determine that the deviation is based on a condition 
or difference of the type mentioned above. 

The various War Department and related forms currently used in reception center processing cover a 
wide range of personnel and fiscal activities. For the most part, they do not at this time appear to 
present significant opportunities for consolidation or elimination. It is largely in the technique of 
processing itself and in the elimination of local forms to the greatest extent possible that efforts must 
be made to simplify procedures. 

The procedure charts used in this manual illustrate graphically the flow of the man and his records 
and the action taken throughout each step in the process. Three types of rectangular blocks are used 
in these charts. The first type, with shading along all outside edges, indicates a person; for an exam- 
ple, see Figure I. A block with shading along only the lower and right hand edges indicates a docu- 
ment, Figure 2. The same block shaded in one corner indicates that the document is originated by 
the section, unit, or other organization shown in the column heading, Figure 3. A third type of block, 
with dark shading along the lower and right hand edges and with light shading over the face of the 
block, represents neither a person nor a record but such things as a garment, a verbal request, or a 
telephone call, Figure 4. 

‘L1 
P-S 

FIGURE I FIGURE 2 FIGURE 3 FIGURE 4 

-, The numerals appearing in the upper left hand corners of the blocks are the copy numbers which do 
not necessarily appear on the forms themselves. 
duplicate, and so forth. 

Number I indicates the original, number 2, the 

Suggestions for the simplification or improvement of the procedures and for the consolidation or 
elimination of any forms are invited, and may be forwarded direct to the Army Service Forces Pro- 
cedures Committee, Room 3E 6t6, The Pentagon, Washington 25, D. C. All suggestions should be 
accompanied, wherever possible, by charts and forms so that they may be readily compared with the 
procedural charts and forms contained in this manual. 
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Section I 

GENERAL 
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General 

I - 

1. Authority. 

Reception centers are Class I installations of the 
Army.Service Forces established and operated pur- 
suant to AR 615-500. 

2. Definition. 

The terms “enlisted man” or “enlisted men” when 
used in this manual will apply to a soldier or sol- 
diers entering the Army by enlistment or induction. 

3. Mission. 

The mission of reception centers is to perform 
certain administrative processes in connection with 
newly enlisted men which must be accomplished 
before they may begin basic training. 

4. Administrative Processes. 

The essential administrative processes performed at 
reception centers are : 

LZ. Initiation of records. 
6. Physical profile. 
c. Classification tests. (Army General Classifica- 

tion, Mechanical Aptitude and Army Radio Code 
Aptitude.) 

d. Issuance of clothing and equipment. 
e. Classification. 
f. Application for insurance, dependency bene- 

fits, allotments, and bonds. 
g. Blood typing. 
h. Immunization. (Initial injections.) 
i. Training films and lectures. 
j. Assignment. 
4. Transfer to training center. 

5. Processing Plan. 

a. Under the current procedure for assigning en- 
listed men from reception centers to trainin? cen- 
ters, men may not be transferred from the recep- 
:ion center until they have been reported to the 
Adjutant General’s Office on the Daily Availability 
Report by Physical Profile (ASF Registry Number 
43-WDGA), and that office has directed a daily 
allotment for them. To process men with all prac- 
ticable speed requires, therefore, that the proces- 
sing plan give precedence to the various steps upon 
which the Daily Availability Report is based. 
Specifically the steps which must be completed be- 
fore the report may be made are the physical 
profile examination and the Army general classifi- 
cation test. 

6. The remaining,steps in the processing do not 
directly affect the preparation of the Daily Avail- 
ability Report, and consequently their sequence is 
not a matter of importance. 

c. The processing plan on page 3 arranges the 
processing steps in the sequence which will enable 
the reception center to prepare and transmit the 
Daily Availability Report at the earliest practicable 
time. 

6. Aids to Processing. 

Some specific aids and suggestions designed to ex- 
ploit opportunities for speedy and efficient pro- 
cessing are contain’ed in Section V of this manual. 

7. The Personal Factor in Processing. 

While considerable emphasis is placed on speedy 
and efficient processing, the psychological implica- 
tions involved in the transition from civilian life to 

1 
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military life should not be overlooked. The recep- 
tion center is the new soldier’s first Army home 
and his first experience with Army procedures fol- 
lowing enlistment or induction. In most cases, he 
will look upon reception center activities as indica- 
tive of what he may expect in the future. Accord- 
ingly, the impression made on the soldier during 
his stay at the reception center may have a signifi- 
cant influence in shaping his attitude toward the 
Army. The processing should be so conducted as 
to impress the soldier with the fact that, in tradi- 
tional Army manner, it has been meticulously 
planned and is being executed according to that 

2 

plan. He should be given fair and considerate 
treatment. Unnecessary haste or unwarranted de- 
lays should be avoided. Care should be exercised 
in the initial assignment of quarters so that changes 
will be held to a minimum. The mess should be 
so coordinated that all soldiers do not arrive at a 
mess hall at the same time. All reception center 
personnel who conduct any phase of processing 
should be thoroughly trained in their jobs. Military 
personnel of the reception center should be ex- 
emplary in appearance and conduct. The recep- 
tion center should take full advantage of the 
opportunity it has to instil in the soldier confidence 
in Army leadership. 
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RECEPTION CENTER PROCESSING PLAN 
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INITIAL 
STEPS 

FIRST SECOND 
PROCESSING DAY PROCESSING DAY 

Receiving 

Checking 

interview and Classification 

Issuance of Towels, Toilet I Classification Testing* Required Lectures and Films 
Articles, Raineoat, and 
Pamphlet 

Quartering Clothing Issue Blood Type and Inocula- 
tions 

Initiation of Records 

* Immediately after the completion of the Army General Classification Test, the results thereof will 
be determined and forwarded to the CIassificution and Assignment Section. 

The general plan illustrated above applies to a situation in which the enlisted 

men have arrived at the receotion center late in the afternoon or during the 

night so that the steps commencing with the General Orientation Talk cannot 

begin until the reception center starts processing for the day. When enlisted 

men are received during the morning or during hours of the ufternoon which 

will permit some processing to be accomplished in addition to that shown 

under ” Initial Steps ,” as many of the additional processing steps as 

possible will be accomplished as time permits. As indicated previously, the 

physical profile examination and the Army General Classification Test must 

be accomplished at the earliest practicable time after the arrival of the 

enlisted men so thar’they may be reported on the Daily Availability Report 

by Physical Profile, ASF Registry 43-WDGA, due at the Adjutant General’s 

Office not later than 18002 daily. 

3 
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MAJOR STEPS IN 

. - Receives enlisted 

. man. 
I 

-Checks records. 
-Makes receiving. 

company assign- 

ment. 

(see pages 10, 11, 
26, and 27.) 

4 

- Prepares and for. 
wards locator 
cords. 

/ 

0 loea TAGS 

- Embosses idcntifi- 
catIontogs. 

-Prepares by en 
bring name 

army swiol nwn 
her. &la of in 
duction, ant 
scores recsivec 
ontsstsgiveno 
amwdforcesin 
duclion stotton. 

(see pages 12, 2g 
29, 30, 31, 32 3: 
35, ond 41.) 

qsq- 
- Performs physic01 

pmfila cxanrina- 
tion. 

-Enters rote and 
resuhs of physical 
proftle axolllho- 
liononphystcal 
pcctiib foml. 

-b identifico- 

ttontogstocm- 
bed Ron. 

(See pages 13 ond (See pager 13 ond 

32.) 32.) 

-Administers tests. 

- Enters classiko- 
tion test yore on 
physical profile 

form and for- 
wards. 

-Enters scores rc- 
ceived on all tests 
O”WDAGO20. 

-Ships enlisted 
man’s civilion 
clothing home. 

-Stomps WD AGO 
32 wtlh nome, 

army serial num- 
ber, date ond re- 
ceiving company. 

(See pager 13 ond 

4% 

- tssues clothing 
and equipment. 

- Enter sizeson WD 
AGO 32. 

- Enlisted man and 
officer initial WD 
AGO 32. 

(see pager 14, 16, 
34 and 42). 



20 DEC 44 

RECEPTION CENTER PROCESSING 
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- tnterviews ond 
classifies enlisted 

man. 

-Assigns enlisted 
mon. 

-El- 
G p&i-1. D&trO) -ml - 

- Uses physical pro- 
file form 0s basis 
for Daily Avail- 
ability Report. 

-Completes WD 
AGO 20; has AGF 
liaison ORicer ex- 
amine enlisted 
man and WD 
AGO 20; codes 
WD AGO 20. 

-Suspends WD 
AGO 20 until re- 
ceipt of allotment 
directive from Ad- 
jutant General’s 
ofki. 

- Prepares shipping 
schedule on re- 
ceipt of allotment 
directive, ond for- 
wards to Trons- 
portation Section. 

(See pages 14, 
17, 18, 19.28.29, 

and 44) 

-Gives orientation 
talk on insurance, 
bonds, family ol- 
lowances, and al- 
lotments. 

- Interviewsenlisted 

man to determine 
his desires with 
respect to insur- 

once, bonds, fam- 
ily allowances, 
and allotments. 

RECORDS 
I= 

$Di 

-Completes oppli- 
cation for insur- 
ancex 

-Completes ollot- 
mentforinsuronce 
premium or Gloss 

E allotment. 

-Completes ollot- 
ment for bonds. 

-Completes oppli- 
cation for family 
ollowonce: in op 
propriote cases, 
prepares and pro- 
cesses initial fom- 
ily allowance poy 
roll. 

(See pages 14, 
20,21,30,31,36, 
37, 38, and 39) 

-Shows training 

films. 

-Gives prescribed 

lectures. 

lbutes 

ibutes 

itributes 

stributes 

(See page 15) 

-Determines blood 

type. 
-Administers inoc- 

ulations. 

- Enters blood type 
and inoculations 
on WD AGO 8- 
117. 

-Embosses blood 
type on identifi- 
cation togs. 

- Hos copy 1 given 
to enlisted man 
when completed. 

-Suspends copy 2 
until enlisted man 
is assigned, and 
then forwords 
form to Records 
Section. 

(SeepageslSand 
40. 

*Arranges for 
transportation of 
enlisted men to 
training center. 

(See poges 23, 
45, and 46) 

-Completes WD 
AGO 24. 

-Checks records 

foroccuracy,espe- 
ciolly names ond 
signatures. 

-Enters on DSS 
221, place and 
organization to 
which enlisted 
man is being 

transferred. 

(See pager 15, 
22, 30, and 31) 

5 
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RECEPTION 

Section II 

CENTER PROCEDURE 

TM 12-223 
Charts 

CHARTS 

8. The basic procedures and the flow and disposition of the 
various forms used in the processing of enlisted men at reception 
centers are described graphically by the procedure charts in this 
section. 

7 
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ACTION TAKEN PRIOR TO 

. 

SELECTIVE 

SERVICE 
LETTER 

PROCESSING 
SCHEDULE 

COMPANY QUAR- 
TERING REPORT 

CONSOLIDATED 
QUARTERING 

REPORT 

NOTICE 

SOLDIER’S 
QUALIFICATION 

CARD 

WD AGO 20 

APPLICATION FOR 
NATIONAL SERVICE 

LIFE INSURANCE 

VET ADM 350 

AUTHORIZATION 
FOR ALLOTMENT 

OF PAY 

WD AGO 29 

AUTHORIZATION OF 
CLASS B ALLOT- 
MENT FOR PUR- 
CHASE OF WAR 

SAVINGS BONDS 

WD AGO 29-6 

INDIVIDUAL CLOTH- 
ING AND EQUIP- 

MENT RECORD 

WD AGO 32 

-Prescribes quota of men 
by state to be called for 
induction on specified 
days of the month. (Dis- 
tribution of the above 
form as shown is not act- 
ual but is limited to the 
requirements of this chart 
only.) 

-Receives ond com- 
plies. 

File 

- Uses OS guide in plan- 
ning and scheduling 
work. 

-Indicates actual num- 
ber of enlisted men 
being forwarded, 
their routing and 
scheduled time of or- 

rival. 

+I’-- 
Notes 

File 

tF--,- 

Note, 

- Notes 

8 



20 DEC 44 . 

ARRIVAL OF ENLISTED MEN 

Uses as basis for 
cessing schedule. 

preparing pro- 

PROC SCHED 

PROC SCHED 2. 

3 PROC SCHED 

PROC SCHED 

PROC SCHED 

f 

I PROC SCHED 

- Prepcres processing schedule. 

File+ ’ 

b 

COMPANY 
UARTERING REPOR 

-Uses as basis for preparing con- 
solidated quartering report. 

- Prepares consolidated quortering 

report based on company quar- 
tering reports. 

- Uses as basis for assigning enlist- 

ed men to receiving companies. 

- Notifies receiving companies 
orally of proposed assignments. 

-I[ NoTKE I$ File 

- Uses to modify processing sched- 
ule and assignments to receiving 
companies, where indicated. 

WD AGO 20 
I 

WD AGO 32 

T Stamps and overprints in 
quantities based on esti- 
mated number of enlisted 
men to be processed during 
a period. 

Suspense 

J-y1 
- Holds until needed. 

TM 12-223 
Charts 

PROC SCHED 

- Each section, receiving bat- 

talion, and company uses for 

information and guidance. 

I) 
File 

- Each receiving company pre- 
pares quartering report show- 

ing bed capacity, beds oc- 
xpied, and beds available. 

WD AGO 29 

- Insurance, Bonds, and Allot- 
ment Section holds until 

needed. 

- Clothing shipment 
holds until needed. 

section 

9 
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ACTION ON ARRIVAI. 

SPECIAL ORDERS 

I 

- “REPORT 

, OF PHYSICAL 
EXAMINATION 

AND INDUCTION 
DSS 221 

SERVICE RECORD 

WD AGO 24 

ARMY LIFE, 
WD PHAMPLET 

21-13 

-Gives No. 5 copy to guide for use as tempo- 
rary roster. 

-Arranges to have enlisted men guided and 
transported (if distance warrants) from trons- 
portation terminus to Receiving Section. 

- Receives from soldier in charge of group the 
special orders, and the original DSS 221 and 

WD AGO 24 for each enlisted man. 

- Instructs enlisted men to answer “Here” when 
name is called. 

-Calls roll from special order, checks each 
DSS 221 OS enlisted man’s name is called. 

-Stamps date of arrival and designation of re- 

reiving company to which enlisted men ore 
assigned on the copies of the special orders. 

- Issues toilet articles, towels, and raincoat to 
enlisted man for which enlisted man signs. 

- Issues Army Life to enlisted man. 

- Releases enlisted men to receiving company 

guide. 

Suspense 

1 9 SPECIAL ORDERS 

1 D5.S 221 

WD AGO 24 

-Suspends pending initiation 

of additional records. (See 
page 12.) 

- Issues bedding to enlisted 
man for which he signs re- 

ceipt. 

-Assigns bunk in barrocks to 
enlisted man. 

Morning 

Report 

SPECIAL ORDERS 

-Uses copy 6 for company 

morning report and copy 7 
for administrative purposes. 

10 
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OF ENLISTED MEN 

TM 12-223 
Charts 

Uses for administrative pur- 

poses. 

3 

SPECIAL ORDERS 
+ 

- Uses for 

poses. 

odministrati\Je pur - Uses as roster for morning 
report and other adminis- 
trotlve purposes 

- Checks names on special 

orders to determine if any 
ore enlisted men for whom 

directed assignments have 
been received from the 
Adjutant General’s Office. 

11 
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ACTION AFTER ARRIVAL 

SPECIAL ORDERS 

REPORT OF PHYSICAL EXAMINATION AND INDUCTION 
DSS 221 

SERVICE RECORD 
WD AGO 24 

RECORDS JACKET 
WD AGO 201 

APPLICATION FOR NATIONAL SERVICE LIFE INSURANCE 
VET ADM 350 

INDIVIDUAL CLOTHING AND EQUIPMENT RECORD 
WD AGI) 32 

BARRACKS BAG TAG 

CIVILIAN CLOTHES BAG TAG 

CIVILIAN CLOTHES BAG SLIP 

SOLDIER’S QUALIFICATION CARD 
WD AGO 20 

PHYSICAL PROFILE FORM 

AUTHORIZATION FOR ALLOTMENT OF PAY 
WD AGO 29 

AUTHORIZATION OF CLASS B ALLOTMENT FOR PUR- 

CHASE OF WAR SAVINGS BONDS 
WD AGO 29-6 

APPLICATION FOR DEPENDENCY BENEFITS 
WD AGO 625 

IMMUNIZATION REGISTER AND OTHER MEDICAL DATA 
WD AGO 8-117 

(OLD WD MD 81) 

IDENTIFICATION TAGS 

POSTAL LOCATOR CARD 

LOCATOR CARD 
WD AGO 401 

ENLISTMENT RECORD JACKET 
WD AGO 490 

- Removes form from fuspense. (See page 10.) 
-Stamps DSS 221 with date of arrival and designation of receiving company 

to which enlisted man is assigned. 

- Stamps records jacket and physical profile form with date of arrival, desig- 
nation of receiving company, and special orders and paragraph number. 

FI 

-Prepares by entering enlisted man’s name, army serial number, dote of 
induction and scores received in test given at the time of his preinduction 

physical examination. 
- Enters designation of receiving company to which enlisted man is ossigned 

in upper left hand corner in pencil. 

- Embosses enlisted man’s identification tags. 

Receiving Battalion 

Receiving Company 

Morning Report Section 

tag, and one WD 

AGO 401 with the other identification tag. 
- Checks correctness of identification tags by comparing impressions made by 

identification tags (letter for letter, digit for digit) against DSS 221. 
- Stamps remaining postal locator card and WD AGO 401’s with identification 

tag. 
-Stamps postal locator cords and WD AGO 401’s with date of arrival and 

designation of receiving company. 

- Stamps enlisted man’s name and ASN on WD AGO 490, records jacket, and 
physical profile form. 

-Stamps date of induction on WD AGO 490. 
- Places identification tags on necklace. 

- Makes appropriate entries on pages 4, 10, and 15 of WD AGO 24. 
-Sends WD AGO 490 to the Adjutant General‘s Office on the day com- 

pleted. 

12 
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L 
wF]- 

From receiving 

company. (See 
page 10.) 

I RECORDS JACKET 

- WD A%;+?ond 24 I - 

t 

-I Physical Profile Form 
ldentificotion Togs 

Postal Locator Cord 

- Hos enlisted man undress. 

- Withdraws DSS 221 and physical profile 
form from records iacket. 

- Performs physical profile examination. 

.- Enters race and results of physical pro- 
file examination on physical profile form. 

-Has medical officer initial physical pro- 

file form. 

- AGF Liaison Officer determines enlisted 

man’s physical fitness for assignment to 
AGF. 

- Has enlisted man dress. 

-Returns DSS 221 and physical profile 
form to records jacket. 

-Withdraws identification tags from rec- 

ords jacket and gives them to enlisted 
man. . 

RECORDS JACKET 
DSS 221 

WD AGO 20 ond 24 
m Physical Profile Form 

Postal Locator Cord 

PHYSlCAL 
PROFILE 

FORM I- 

- Removes physical profile form and WD 
AGO 20 from records jacket. 

- Gives enlisted man the general classifi- 
cation test, mechanical aptitude test, and 
Army radio code aptitude test, in accord- 
ance with current regulations. 

- Scores general classification test as soon 
as it is completed. 

- Enters general classification test score on 
physical profile form, and forwards form 

to Classification and Assignment Section. 

- Scores the aptitude tests. 

- Enters the general classification test 
score in item 16 and the scores of the 
aptitude tests in item 17 of WD AGO 20. 

- Inserts WD AGO 20 in records iacket. 

NOTES 

1. If an enlisted man at the time of his 

preinduction physical examination re- 
ceived scores in the tests given which 
qualified him for assignment to a Spe 

cial Training Unit only, he does not 
take any of the tests given in this 
section, but is assigned to a Special 
Training Unit at the completion of his 
processing. 

2. If an enlisted man receives a score 
within Grade V in the general classifi- 
cation test, he is assigned to a Special 
Training Unit at the completion of his 
processing. 

See 

RECORDS JACKET 

WD AGO -20 and 24 
Postal Locator Cord 

next page 

See next pa 

- Stamps WD AGO 32, barracks bag tag, 
civilian clothes bag slip and tag with en- 

listed man’s name, ASN, and receiving 
company. 

- Stamps date on WD AGO 32. 

- Hands above forms and civilian clothes 

bag to enlisted,man. 

- Has enlisted man address civilian clothes 

bw tag. 
- Has enlisted man put civilian clothes and 

slip in bag. 

-Mails civilian clothes bag for enlisted 
man. 

13 



TM 12-223 
Charts 

20 DEC 44 

ACTION AFTER ARRIVAL 

From 

page 

I$ 
barracks 

bag 

-Issues authorized clothing and equipment to en 
listed man. If an item is not on hand, it is issue< 

when available. 

- Enters sizes on WD AGO 32. 

- Has enlisted man dress in uniform as he proceeds 

(If alterations are necessary, see page 16.) 

-Checks clothing and equipment 
transfers to barracks bag. 

for quantity am 

- Has enlisted man tie barracks bag tag to barrack 

bag. 

-Officer initials WD AGO 32 and has enlisted ma1 
do same. 

-Inserts WD AGO 32 in records iacket. 

- Has enlisted man sign initial issue slip, exception 

to issue, if any, being noted in the apprapriat 
box. 

-Sends initial issue slip to reception center suppl 

officer for record posting and filing. 

From 
page 13. 

See page 17 

5 

n 

Suspense 

-Prepares and transmits 

Daily Availobility Report 
by Physical Profile (ASF 
Registry 43-WDGA) upon 

receipt of physical profile 
forms. 

- Interviews, classifies, and 

assigns enlisted men. 
(See pages 17 and 18.) 

1 VET ADM 350 

2 VET ADM 350 

1 WD AGO 29 

YI 2 WD AGO 29 Enlisted Man 

7 WD AGo 625 14 Enlisted Man 

- Gives orientation talk on insurance, bonds, family 

allowances, and allotments. (See page 58). 

-Ascertains from enlisted man his wishes with re- 
spect to insurance, bonds, and allotments. 

- Completes necessary forms, such as WD AGO 29, 
29-6,625, and Vet Adm 350, whichever are appli- 

cable. 

-Makes appropriate entries in WD AGO 24 (pages 

9, 10, 13, and 24). 

- If an enlisted man does not desire National Service 
Life Insurance, writes or stamps “No insurance 
desired“ across the first vacant space under the 
heading “Government Insurance” on page 10 of 
WD AGO 24. Has the enlisted man sign on the 
last line of this space and enters date that the 

statement was signed. 

-Enlisted man signs Vet Adm 350 and WD AGO 
29, 29-6, and 625. 
(For procedure in connection with Application for 
Dependency Benefits, WD AGO 625, and issuance 
of initial family allowance pay roll, see page 20.) 

14 



20 DEC 44 

OF ENLISTED MEN Kont’d) 
TM 12-223 

Charts 

Enlisted man attends the fol- 
lowing training film and lec- 
tures: 

TRAINING FILM 

Sex Morality 

LECTURES 

General Orientation 
Articles of War 

Chaplain’s Lecture. 

(Additional training films as 
prescribed by MTP 20-3, 10 
August 1944, may be shown if 
time permits. The various lec- 

tures and iraining films should 
be staggered to the extent 
practicable over periods, so 
that the interest of the enlisted 
men will be maintained.) 

To receiving company for 
issuance to-Enlisted Man. 

1 WD AGO 8-117 & 

2 Y WD AGO 8-117 Suspense 

- Directs enlisted man to strip to waist. 

- Imprints WD AGO 8-l 17 in duplicate with the en- 
listed man’s name and Army serial number and 

enters race and date of birth. 

- Hands both copies of WD AGO 8-117 to enlisted 
man. 

-Takes blood specimen and one copy of WD AGO 
’ 8-l 17 from enlisted man. 

- Determines blood type and notes on WD AGO 
8-117. 

- Inoculates enlisted man (first typhoid and first tet- 
onus) and collects and dates the other copy of 

WD AGO 8-117. 

- Directs enlisted man to dress. 

- Hands the copy of WD AGO 8-1 17 with completed 

blood type to the enlisted man who hands it and 
his identification tags to the graphotype operator. 

- Grapkotype operator embosses enlisted man’s 
blood type on identification tags, returns tags and 

retains WD AGO 8-l 17. 

-Complete entries on both copies of WD AGO 
8-l 17. 

-Medical officer initials all entries on original copy 

of WD AGO 8-117. 

- Administers additional inoculations to enlisted man 
if he is still at reception center when additional 

dose is due. 

RECORDS JACKET 
DSS 221 

_L 

WDAGO24,29,29k, 
32 625 (copy 2) 

\;et Adm 350 
- Postal locator Cord I 

- WD AGO Forms 24, 29 and Vet Adm 350 with- 
drawn from records jacket. 

- Assistant Personnel Adjutant initials WD AGO 

Form 24 (pages 4, 24 ond any changes),and 

signs WD AGO Form 29 and Vet Adm 350. 

- Holds other forms until enlisted man is assigned. 

(See page 22.) . 

15 



TM 12-223 
Charts 

20 DEC 44 

CLOTHING ALTERATIONS 

ALTERATION 
SLIP 

T ALTERATION SLIP 

ALTERATION SLIP 

- Imprints enlisted man’s name and 
ASN on alteration slips and inside 
garment on pocket or other suit- 

able place. 

-Notes on slip the alteration re- 
quired. 

- Places copy 1 of alteration slip in 

pocket of garment. (Right lower 
pocket of blouse or overcoat; right 
rear pocket of trousers). 

- Delivers garments to C & E repair 

shop. 

-Suspends copy 2 until garment is 
ready to be picked up from C 8 E 
repair shop. 

-Directs enlisted man to call for 

garment. 

- Receives copy 3 of alteration slip 

from enlisted man. 

- Matches copy 3 of alteration slip 
with copy 1 in garment. 

-Gives garment to enlisted man. 

-Destroys copies 1 and 3 of altsra- 
tion slip. 

- Alters gcrrments in accordance 
with measurements on slip. 

- Receiving company supply section 

calls for altered garments. 

- Initials copy 2 of alteration slip 
and gives it to C & E repair shop 
as a receipt. 

16 
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. 

RECORDS 
JACKET 

(with contents 
as indicated) 

SOLDIER’S 
QUALIFICATION 

CARD 
WD AGO 20 

PHYSICAL PROFiLl 

FORM 

TM 12-223 
Charts 

CLASSIFICATION OF ENLISTED MEN 

From 
Ilassification 

Testing 
Section 

RECORDS JACKET 
DSS 221 

WD AGO 20, 24 and 32 
Pos?al Locator Card 

-Withdraws WD AGO 20 from 
records jacket: 

-Matches WD AGO 20 and 
physical profile previously re- 
ceived (see page 13) with en- 
listed man’s forms. 

-Withdraws DSS 221 and WD 
AGO 24 from records jacket. 

- Interviews enlisted man and en- 

ters data on WD AGO 20. 

- Enters physical profile serial 
and 1~ description of d,fect, 
if any, in item 23, WD AGO 20. 

- Enters first three digits of Main 
Civilian Occupational Code, 
taken from Dictionary of Occu- 
pational Titles, on original DSS 
221 in the blank space between 
items 13 and 14 directly uncjer 
the dotted line for “High 
School.” 

- Signs and has enlisted man sign 
item 30, WD AGO 20. 

- Returns DSS 221 and WD AGO 
24 to records iacket. 

I RECORDS JACKET 1 DSS 221 
WD AGO 24 and 32 

Postal Locator Card 

-.Checks entries on WD 
AGO 20. 

- Classifies enlisted 
man. 

To Insurance. 
Bond, and Allot- 

ments Section. 

(See page 14.) 

RECORDS JACKET 

1 I--- DSS 221 
WD AGO 24 and 32 

Postal Locator Cord 

+uI- 
-Examines WD 4G0 

40 and enlisted man, 
and if enlisted man 
is qualified for as- 
signment to AGF, 
notes the arm or ac- 
tivity for which he is 
considered best qual- 

ified. 

- Releases enlisted man 
for further process- 

ing. 

Suspense 

,FbJ 

- Codes WD AGO 20 
by punching. 

-Places WD AGO 20 
in suspense. (See 
page 18.) 



TM 12-223 
Charts 

20 DEC 44 

ASSIGNMENT OF 

TWX-DAILY 

AVAILABILITY 
REPORT 

BY PHYSICAL 

PROFILE 
(AS REGISTRY 

4%WDGA) 

SOLDIER’S 
QUALIFICATION 

CARD 
WD AGO 20 

TWX-ALLOT- 
MENT DIRECTIVE 

SHIPPING 
SCHEDULE 

IMMUNIZATION 

REGISTER 
WD AGO 8-117 

(Old WD MD 81) 

SPECIAL ORDERS 

DISPATCH 

NOTICE 

LOCATOR CARD 
WD AGO 401 

:ile 
+ 

AVAILABILITY 
REPORT 

- Receives. 

- Consolidates reports re- 

ceived from all reception 

centers. 

- Based on War Departmenl 

quotas, determines by pro- 

file serial and War Depart- 
ment priorities number of 

men to be allotted to AGF, 

AAF, ASF. 

- Informs AGF Liaison Offi- 

cer of determination made 

with respect to allotment 

to AGF. 

- AGF Liaison Officer de- 
termines assignment by 

specific training center, of 

men allotted to AGF and 

informs Classification and 

Assignment Branch of de- 

teJmination. 

ALLOTMENT. 
DIRECTIVE 

- Directs daily allotment of 

men by profile serial num- 

ber to specific training 

centers of the AGF, AAF, 
and ASF. 

- Prepares Daily Availability Report 

by Physical Profile (ASF Registry 43- 

WDGA) showing number of enlisted 
men by profile serial available for 
assignment. 

I 
- In suspense (See page 17.) 

*[ tgi= I-) File 

- Examines WD AGO 20 in collabora- 
tion with AGF liaison Officer to ap- 
portion men in accordance with 

allotment directive. 

-Uses as basis for action indicated 

below. 

- Uses to arrange transportation. (See 

paw 23). 

I 
1 SPECIAL ORDERS - Headquarters, Reception Center, File 

concerned 

SPECIAL ORDERS 

SPECIAL ORDERS 

- Gives Forms 20 to order clerk with 

assignment instructions. 

- Prepares special orders. 

- Enters “XXX” to left of the name of 
any enlisted man who has remained 
unassigned for more than 9 days 
from the date of reporting to the re- 
ception center. (See AR 615400.) 

- Issues. 

- Routes copies for receiving com- 

panies through Transportation SIX- 
tion. (Distribution shown on this 
chart is not actual insofar as number 

of copies is concerned.) 

- Prepares Dispatch Notice which acts 
as receipt for special orders and 
notifies commanding officers of re- 
ceiving companies of the time of as- 

setnbly, assembly point, mess, etc., in 
connection with movement of troops 

to a training center. 

, 
Fileclw- 
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20 DEC 44 TM 12-223 
Charts 

ENLISTED MEN 

DISPATCH NOTICE 

Destroy 

- Receipts for special order on dispatch notice. 
-Alerts enlisted men concerned of move. 

- Assembles enlisted men on day of shipment. 
-Calls roll and checks ASN of each enlisted man 

by having enlisted man call his number and hav- 
ing a non commissioned officer check the ASN on 
the enlisted man’s barracks bag tag. 

- Returns Dispatch Notice to Transportation Section 

after distribution of special orders is completed. 
- Receives beddina from enlisted man. 
- Gives enlisted man physical inspection. 

-Checks clothing and equipment. 
-Marches enlisted men to train. 

- Removes from suspense and notes special order 
number, paragraph, date and destination, from 

copy of order received after departure of enlisted 

-Uses as basis for ac- 
tion indicated below. 

- Removes from sus- 
pense. (See Page 15.) 

‘(lssKI*Lo.DBIl,Fil, 
- Uses as information 

copy and as basis 
for making appropri- 

ate notations on WD 
AGO 401. 

I 1 

WD AGO 401 
I) 

Fil 

- Removes from sus- 
pense and enters spe- 
cial order number, 
date, and destina- 
tion. 

THEi ARMY LIBRAR’ 
-"-h WASHINGTON, 0, C, 

Suspense 

(G-I’; 
. 

-Inserts in enlisted 
man’s records iacket. 

(See page 22.) 

- Uses as basis for fur- 
ther processing of 

forms held in sus- 
pense. (See page 22.) 

Suspense 

-Inserts in enlisted 

man’s records iacket. 
(See page 22.) 

r ’ 
k 
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Charts 

20 DEC 44 

APPLICATION FOR 
DEPENDENCY BENEFITS 

WD AGO 625 

VOUCHER FOR PARTIAL 
PAYMENTS- 

ENLISTED MEN 
WD AGO 14-57 AND 14-58 

(Old WD FD 56 and 56a) 

OR 

PUBLIC VOUCHER - 
PAY ROLL 

FOR ENLISTED MEN 
WD 366, 366a AND 366b 

CHECK 

WD AGO 625 

- Interviews enlisted man. 

- Prepares application. 

WD AGO 625 

- Has enlisted man sign. 

- Administers oath. 

-Signs form. 

- Forwards copy 2, WD AGO 

625, in records jacket. 
(See page 14.) 

-Certifies. 

-Uses as a basis for prepara- 
tion of initial family allow- 

ance pay roll. 

-Arranges No. 1 copies of all 

WD AGO 625’s in pay roll 
order for forwarding to Rec- 

ord Section. 

- Prepares, copying required 
data from copy 1, WD AGO 

625. 

20 



20 DEC 44 

ALLOWANCE PAY ROLL 
TM 12-223 

Charts 

-Suspends until copy 3 of the 
pay roll is returned, and then 
enters enlisted man’s mailing 

address and data as to pay- 
ment. 

- Forwards. 

Suspens 

-Holds in records jacket until 

assignment of enlisted man. 
See page 22. 

- Uses as basis for indorsement 

on WO AGO 625. 

- Computes. 
-Uses as a basis for issuance 

of checks. 
- Completes. 

- Processes. 

- Processes. 

- Prepares initial family allow- 
ance check poyable to desig- 
noted poyee. 

-Mails. 

21 
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TM 12-223 
Charts 

20 DEC 44 

PROCESSING OF DOCUMENTS AFTER ASSIGNMENT 

RECORDS JACKET, 

WD AGO 201 

REPORT OF PHYSICAL 
EXAMINATION AND 

INDUCTION, 

DSS 221 

SOLDIERS 
QUALIFICATION CARD 

WD AGO 20 

SERVICE RECORD, 

WD AGO 24 

AUTHORIZATION OF 
CLASS B ALLOTMENT 
FOR PURCHASE OF 

WAR SAVINGS BOND! 

WD AGO 29-6 

INDlVlDUAL CLOTHING 

AND EQUIPMENT 
RECORD 
Wo AGO 32 

APPLICATION FOR 
DEPENDENCY BENEFIT 

WD AGO 425 

IMMUNIZATION 
REGISTER, 

WD AGO E-117 
(OLD WD MD 81) 

POSTAL LOCATOR 
CARD 

RECORDS JACKET 
DSS 221, WD AGO 20, 

24, 29-6. 32, 8.117, 
625 (Copy 2) 

Post01 Lecot& Cord 

+i’ 

Post Office 

POSTAL LOCATOR 

Withdraws WD AGO 
24. DSS 22 1, and pos- 
tal locator card from 
records jacket. 

Completes 1 st Indorse- 
ment, WD AGO 24. 

Enters place and or- 
ganization to which 
soldier is being trans- 
ferred and date in 
item 74, DSS 221. 

- Enters’ soldier’s Army 
mailing address and 
completes 1 st Indorse- 
ment on WD AGO 
625. 

- Enters place and or- 
ganization to which 
soldier is being trans,- 
ferred and the number 

and date of the special 
orders effecting trans- 
fer on the copy 2, pos- 
tal locator card. 

- Returns WD AGO 24 

to records jacket. 

-Checks records for 
completeness and ac- 
curacy. 

-Gives final check to 

determine that typed 
names and signatures 
are identical. 

- Signs and initials rec- 

ords where required. 

RECORDS JACKET 
wb AGO 20. 24, 2%. 
32, 8-l 17, 625 (Copy 2) 

I -Forms are in custody 

1 
DSS 221 

- Processes. 

of troop 
mander. 

train com- 

)I’ DSS 221 *File 

NOTES 

1. If a soldier remains unassigned on the 10th day after 
date of reporting to reception center, the notation “Not 
yet assigned,” with name and location of reception cen- 
ter and date, will be entered in Section VII of DSS 221, 
and the form will be forwarded immediately to the 
service command for machine records processing, and 

then to The Adiutant General, Washington 25,D. C. 

2. On special orders assigning a soldier whose DSS 221 
has been forwarded as indicated in Note 1 above, the 

mark “XXX” will be entered to the extreme left of the 
soldier’s name (AR 615-500). 

3. All noncitizens passing through reception centers will be 
sent to replacement training centers. They will not, ex- 
cept when directed specifically by the War Department, 
be sent direct to units from receijtion centers. See WD 
Circular 382, 1944. 

. . 
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Charts 

TRANSPORTATION TO TRAINING CENTER 

SHIPPING SCHEDULE 

TELEPHONE CALL 
From Receptton Center Tram 
portotion Section lo the Of& 
of the Chlet of Tronsporto 
Con, Worhmgton, D. C. 

TELEPHONE CALL 
From the Office of the Chie 
of ~ronsportotion, Woshing 
ton, D C., to Reception Cen 
ter Tronsportotion Section. 

TROOP MOVEMENT 
ROUTING 

EQUIPMENT LIST 

TRANSPORTATION 

NOTICE 

F[* File 
-From poge 18. 
-Uses as basis for arranging 

tranportation. 

- Telephones request for trans- 
portotion, supplying essential 
data, as far in odvonce OS 
possible, but not later than 72 
hours before train is needed. 
(Note: If number of troops in- 
volved in one move is fewer_ 
than 40, transportation is or-‘ 

ranged by Post Transportation 
Officer.) 

- Notes data on Troop Move- 

ment Routing Form. 
- Uses as basiifor Dispatch No- 

tice. (See page 18.) 

Fl+File 

- Records data regarding rout- 
ing plan supplied by the Of- 

fKe of the Chief of Tronspor- 
tation in telephone converso- 
tion. 

- Mokes necessary arrange- 
ments for train control. 

File +pq+ 

-Makes arrangements for troin 
control ond meol tickets when 
required. 

NOTE 

The charted procedure contemplates that the post com- 

mander will detail to the reception center on Assistant 
Transportation Officer, who, under general supervision 

of the Post Transportation Officer, will be authorized to 
arrange directly with the Office of the Chief of Trans- 

portation for the transportation requirements of the 
reception center. Where the procedure is not fol- 
lowed, the reception center mokes all requests for trans- 
portation to the Post Transportation Officer. 

l- 

- Notes request. 
- Assigns “Main No.” to request. 

- Requests Association of Amer- 
ican Railroads to submit a 

routing and furnish necessary 
transportation. 

-When the routing plan is ar- 

ranged between Chief of 
Transportation and Associa- 

tion of American Railroads, 
transmits details to the re- 

ception center by telephone. 

For Troop Train Movements 

For Small Movements 

EQUIPMENT LIST + File 

- Gives data concerning equip- 
ment, routing, time of depar- 
ture and arrival. and such 
other data as may be neces- 
sary. (Classified “Confiden- 
tiol”.) 

- 1, I 
’ TRANS NOTICE 

- Gives dota concerning equip- 

ment, routing, times of depar- 
ture, and such doto OS may be 
necessary. (Classified “Confi- 
dentiol”.) 
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Forms 

20 DEC 44 

Section HI 

RECEPTION CENTER, FORMS 
\ 

__ 

9. This part of the manual presents graphically the various 
forms used in the processing of enlisted men at reception centers. 

SELECTIVE SERVICE LETTER 

AIJGCST Sri.El ULL. OF lh'l8CTICll 

SPBPE 527.21 
.lA@hE 

13 Jul 1544 

SELECTIYE SERVICE 
LLTTER NWSER 64 

SURJECI, Joint Rocuramont of Mm lq Induction tmriw August 1544 

TOI State I)ireotore of Selective service, Lirtriet bcnaiting ard 
Induction Officsrn, ml1 Recruiting and Induction Liatrictr, md 
Comrmndl~ Officor, heceptim Center. Fort Levann, Yssa.. FSC 

1. For the inform.tirr. cf’ all concerned, there IS putlished hereon 
Induction Call No. 507 of the First Zervics Command. Iuductirn fall No. 
307 im for the joint procurslcnt cf men ky inducticn durlrq tile period 
Au@#t 1, to 91, 1944, inelu~iw. to be forwarded frro the ssvrr.tl states 
I. fOllrn~I 

STATE MITE COLORED PO& 

MAINE 780 2 762 
NE6 HAMPSHIRE 279 0 279 
VERL'OWT 217 0 217 
MASSACHUSETTS 2,286 28 2,?14 
RtODE ISLANL 447 10 457 
CONWCTICUT 1.235 24 - 1.259 

TCTAlS 6,224 64 

mbit* - 3.2. 
Colord-3.9 

Army to 1 E-y. 
m to 1 limy. 

between the Amy 

Prescribes induction call for following month 
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Forms 

PROCESSING SCHEDULE 

SATURDAY . 

26 ACG 44 PROCESSIUG SCHEWLE 

- 
:0 

333 
A 
A 

A 
A 
A 

A 
A 
A 
A 
A 
A 
A 

A 
A 

A 

- 
0 
en 
- 

49 

49 
1 
1 

11 
28 

2 
38 

1 
17 

1 

30 
32 

16 

ipec 
hlstnlct 

#2 

#3 

rype dr aate of 
308tu. or llaRe 

is of 11 Augutst 
10 #162 Par 3 

i0 #162 Par 4 
SO #162 Par 3 (( 
50 #162 Par 4 

0 

99 

0830 

0800 

50 #llO Par 1 
$0 #162 Pu 5 
50 #162 Par 5 (! 
50 #98 Par 1 
30 #138 Par 1 
SO #110 Par 2 
hserm 11 AU&AC 

SS of 12 Augurt 
so #lS2 Par 5 
10 #99 Par 1 
RECWS I 
Datefans, Cosmo 
YoKantie, Roy 
Siebach, HenryE 
Rirr, Irving 
Rye, Stephen Y 
Yiller, Jaok S 
Spears, Don G 
LGtaZZO, Philip 
Ilelch, Jaoob Jr 
Evans, Cra 
Smith, Ben L 
Imder8on. D8n J 
Luttrupp, Eric 
Sawyer, Hyron 
Durrance, Franc, 
Ueiae, Wltsr 
Sevek,John 
Cudworth, Richa 
Harzard, Uilliu 
R? 
JOI 
HO: 
NOI 
ROi 
RE( 
BUI 

Recruits on hand 
ist Bn - 1756 
2nd BII - 2256 

Co1 - 172 
4184 

HQ SERVICE COMb!A?!D vNIT NO 1112 
Fort kvens, Massachusetts 

CONSOLIDATED $UA!?TERIFG REPORT 

SPACE 
AVAILABLE 133 156 168 295 33 174 46 227 62 1294 

CONSOLIDATED 

QUARTERING 

REPORT 

25 



.,_ 
TM 12-223 20 DEC 44 

Forms 

ORDERS FOR ENLISTED MEN TO REPORT 
TO THE RECEPTION CENTER 

ARMY SERVICE FORCES 
FIRST SERVICE COMMMD 

BOSTON ARMED FORCES INDUCTION STATION 
1066 COMMONWEALTH AVENUE 
BOSTON 16, MASSACHUSETTS 

Special Ordetr) 
No 162 ) 26'Aug 1944 

EXTRACT --w-w-- 
8 l L l l 

RESTRICTED 

2. PAC par 17b(l), AR 616-600, follaing led QI, indctd this 6ta thi6 
date, WP Fort Devens, Mass, to rpt to CO, RC, for d I 
Brown, Jam06 A 31900 004 Howell, E 1vinC 31 900 027 
St. Armour, Nonmn H 31900006 Pensak, Cashier J 31 900 026 
Sederberg, Riohard B 31900 006 da Silva Se, Manuel 31 900 029 
Bayer), Philip T 31900 007 Cabral, John A 31900030 
West, Frank Y 31900006 Bennett, Arthur H 31 900 031 
Kuehl, Donald K 31900009 Perry,Donald D '31 900 032 
Netishen, Yiahael P 31 900 010 Wahl, John 31 900 033 
Therisult, Daniel D 31 900 011 
Ethier, Andrew F 31 900 012 
YcGaughey, Joseph J 31 900 013 
Sullivan, Jo6eph H 31 900 014 
Faria, Joreph 31 900 016 
Yakara, Walter 31 900 016 
Gibbs, Ralph W 31 900 017 
Herkne66, Ralph R 31 900 016 
kiw6on, Russell L 3i 900 019 
POWer6, Franoir S 31 900 020 
Schwartz, Joreph W 31 900 021 
Murphy, Edward F Jr 31 900 022 
Steccki, John J 31 900 023 
Harding, Robert w 31 900 024 
LeBlanc,John A 31 900 026 
Smith, Charles H. 31 900 026 

TC will furn neo T. TDN 301-4 P 432-02 A 212/50426. 

FiESTRICTED 

l 

BY ORDER OF LT. COLONEL PRATT, 

+ I L 

DISTRIFUTIO#: 
1 Hq 1st SC R&I BR 
2 CO RC Fort Devens, Mass 
1 Trans Clk 
1 File 

Th UQ-U,378,112 
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Forms 

WAR DEPARTMENT PAMPHLET 21 - 13 

ARMY LIFE 

WAR DEPARTMENT PAMPHLET 21-13 . 10 AUGUST 1944 

NOTE: A copy of this pamphlet is issued to each enlisted man on reporting to a reception center. 
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SOLDIER’S QUALIFICATION CARD (Front) A 
0 
AA = 
0 
0 
0 
0 
0 
0 
z 
\ 

2) BIRTHPLACE OF SOLD,ER~~G~~--J: MASS. :i’,“‘: ‘cN- s ALES LERK ,*, _ _,_._ .._ __._r ^r - ^^ . . ..- -- ---- -- -- -- x YEAA~%MA;N)C~“PAT,ON $ -1- 

.> -.- --. L-7-l 
9) LI 1 ILtN l&f-..J TAKEN OUT FIRST PAPERS I STORE AS SALES CLERK 1N BiEdS FURNl”HIN4 DEP’T 

5)-a MARITAL STATUS- M 

.,,,,s;;. “1E In GENERAL DEP’T.i(13) cl”y 01 -““--I- 11 ~ j 

NUMBER OF DEPENDENTS- OM TRADE-tiANDLED OWN CASH REGISTFR- ’ : , 

6) BIRTHPLACE OF FATHER Boston .’ MA 
(GIVE ClT” AND .TATL 0, ” l 0” NAME OF FOI1LICII COUNTW) 

7) BIRTHPLACE OF MOTHER Y: BOSTON, M& 
- rG;;E CIT” AND STATE OF ” s 01 NIYL OF COREIGN CO”UTI” --____ 
5).@ EDUCATION\ NON-E 

F-l 

,LL,TERATE 

NAME AND LOCATIONS 
OF INSTITUTIONS 

,-2, COLLCGE OR 

D)-@ LANGUAGES-(CHECK APPROPRIATE SPACES) S-SPEAKS R-READS W-WRITES 

11 SPANISH I---- Iii 

12)~0 TALENT FO 

MUSICAL INSTRUM 

NOTE: All entries on Soldier’s Qualification Card, WD AGO Form 20, will be accomplished as prescribed in TM 12-425. 



SOLDIER’S QUALIFICATION CARD (Back) 

22)-e SERVICE SCHOOLS. ARM. 
NUYBER YEAR GRADUATED 

OF 
OR SERVICE 

COURSE 
WEEKS “ATlli%i ANY) 

STEP 8 CODED bY PUNCHING 

0 ‘I 

g 
0 

0 0 
0 0 

0 

NOTE: All entries on Soldier’s Qualification Card, WD AGO Form 20, will be accomplished as prescribed in TM 12-425. 



TM 12-223 
Forms 

20 DEC 44 

SERVICE RECORD (Pages 4, 9, and 10, 

----+-. ________________--______ _._______. ____-____. ..__ --__--_ I I I I 
_-_-_.______ I_______________________ .___.____. .________. ._________-- I I I 
_-________.. ._.__________-________. __________I__________ I I I-------- ___-_ 

9 

-eH+-Ax---.--)lo~~ -~ 

~~-----------------~--------~--I--------- 
---- ______-- ------ _--__-__ 

10 

STEP OPERATION 
S/R 

PAGE 

1. Stamps “National Service life 
Insurance.” . . . . . . . . . . . . . . . . 

2. Stamps legend as to insurance. . 

3. Stamps date Articles of War 
read . . . . . . . . . . . . . . . . . . . . . 

4. Enters Class B allotment data. 

5. Enters Class F deduction data. . 

6. Enters Class N allotment data. . 

7. Enters Class N allotment 
deductions . . . . . . . . . . . . . . . . . 

8. Enters family allowance payment 
data . . . . . . . . . . . . . . . . . . . . . 

10 

15 

4 

9 

10 

10 

13 . s 

13 

NOTE: For instructions governing entries in 

30 
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SERVICE RECORD (Pages 13 15, 16, and 24) 

TM 12-223 
Forms 

STEP OPERATION 
S/R 

PAGE 

9. Initials date Articles of War 
read . . . . . . . . . . . . . . . . . . . . . 4 

10. Stamps name of Personnel 
Adjutant . . . . . . . . . . . . . . . . . . 24 

11. Personnel Adjutant initials . . . . 24 

12. Prepares 1 st lndorsement . . . . . 16 

13. Name of officer stamped . . . . . 16 

14. Name of officer stamped . . . . . 24 

15. Offker signs . . . . . . . . . . . . . . . 16 

16. Officer initials . . . . . . . . . . . . . . 24 

k ----- -...-.- --.. _ _______._.__ _.__ __._..__._________ u.wmaAprL~d--~rr~u.““rl .._.___ 
IblJldtdsur;; wAbl‘nh!,- ---.-____________.. being ._._______.__ ._ 

the Service Record, see AR 345-125 and TM 12-230. 
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25 
AUG. 

it. A 
( 

IN / 
c 

BROWNtJkYES A 
31900004 



20 DEC 44 TM 12-223 
Forms 

REPORT OF PHYSICAL EXAMINATION AND INDUCTION 

DO SOT DEFACE WS STAYP 

d IhiW St&u, cit:zen or aubj& of (specify country) __ __________ ____ ___.__ _ _____ _ _______________ - _____._______________ __ __-__ I__._.__ GG ___-_ 
11. Court record: (a) Convicted of l 8rimc other thau minor tmflic violation: YCS 0 KO q I 

(b) If“y,q”sp&fyerhq&tc, loutionofcourl,snd~utcn6o _ ____.________ _ _____ ____ ____ _ ________._. ____ ____ ___ _____ __ _________ ;-----.,,;:;;f--- 
____________.._~__.____._.____-___--_~-. _. _. . . - _______ ___._ .._____ _.__.._ .--.-- _ -... ____,_______________---~-------.~-~.----------.’ 

..__-...-. .-.-_____._._____,_... . . 

(D) D&e of discharge . . _ .__.___ __.. .-_.--. -- 
. . __. . . . . ____.. _____ . . .._____._.._._._..-~ 

lg. rducation: (Sumlxr of years completed) Elrmrntsry SCIWOI . . . .8........ 
or husincw tchool _ ____ p ._____. CoIlwe or uoivcmity -.n 

14: Occupation and industry: (c) Title nnd duties of present job - - -- -._-------.._.-_-_..-.---..- 
_____________._________ . __________________________________________.__..., . . . . 
-__ ..___---_--- -_ ._._.. ----.. ____._______________----... ..- ----- .-....-_-._.__-_..______________________.. ________._________-_- 

(b) Length of ~~pdcmx: Yenn . ..6... .___. __ Month8 __ _ -2 _____ -__ I . 

(c) Busiucsa of pawant employer __._ DBpuf;ment Stars..............-------------.-- _______._.__ __.__._____ _______._____ 
IS. Employment &M (pent job): Employoo 83 Independent worker 0 Employer 0 Unpaid ftunily worker 0 

Stud& 0 Upemployed 0 
16. (0) Number of times previously cent to armed forces for examination or induction _______ P ______ 

@I Date last sent ______ _ ._____ ____ _____ __ ______ _ ._._.._.__.. 
17. (a) If trawferred for prdnduction physics1 examination, local hoardof 

(b) u 

County or City of _______ _ ____. _______ ____ 
tmuaferred for induction, local board of tmnsfer 

____, stat0 of ._. 
bLixalBoard 

transfer is Local Board No. ___-__- ___-_- I 

No. 
______________ 
__._..-_., county or City of I I -.__... . . _______._ _ ..__ -, st&o of ._ .-._ __ . ..-...- ____ . .._- . . . . . . . . . 

SCCTIO~ VIII.-FINGERPRINTS-RIGHT HAND (f or only those registrants who are inducted). 

I. TmJI1B a. n?DEX I a. 1IIDDl.I: I 1. ItfNG I a. *.*rrL:; 
- 

ORIGINAL _ ,._. ___._. --. - .-. 
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Forms 

INDIVIDUAL CLOTHING AND EQUIPMENT RECORD 

20 DEC 44 

INDIVIDUAL CLOTHING AND EQUIPMENT RECORD 35’.?a A.& I,,-“’ 

I I I 

INITIAL ISSUE SLIP 

SERVICE COIJMND Uh?T NO. 1112, R.C. Fort Covens, kss. ICITIAL ISSUES 
~.-a.... rt’ +k.a n..rn+,+,rr nf rrf4rl.r nf rl n+hinr ad m,,lnmrn+ 4sa,raA nn fha Arv nf \ 

L oertiry tnat I 
have received all 
the artioles of 
clothing and 
equipment listed 
in column #2 
except where 
changed opposite 
my name. 

NAb!E 

2.Al'ance per man (AR 

4. Items not issued 

5. TOTAL NET ISSUES 
_ . I - . . . . . . . _.. . 

I certify that the articles listed men issuea z;o tne 

34 
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RECORDS JACKET 

TM 12-223 
Forms 

RECORDS JACKET 

c 

THIS JACKET CONTAINS THE SERVICE RECORD 

AND ALLIED PAPERS OF THE INDIVIDUAL SHOWN 

ABOVE. 

WHENEVER THE!Z RECORM ARE FORWARDED 

Use This locket 

Idols to ~m.-Favwd to The Adiutmt Gmnd. Wahia~ 9s. D. C 

OFFKUL t.4Nt.-eoslAQL FmE 

ENLISTMENT RECORD JACKET 

FORT I~EVWS. YASS 26 Aw! 1944 



TM 12-223 
Forms 

20 DEC 44 

APPLICATION FOR DEPENDENCY SENEFITS 

co A 

7 
4 

-..a.AJK *...... “.-, 1044. 

I TUXS S?ACE YO BB USED BY YHB OFFICE OT DEIBNDENCY BENEFtYS YBANSMIYYING CO?Y 01 AN AWLICA. 
Y,ON SUBMMD BY OR FOR A DEIBNDBNT OB ElkLkYlVB TO THE SOLDICP’S OBUANUATION 

I 
1 ARtdY SERVICE FORCES, OIRcsd Lkpeadcncy Bend& N-k 2, N. J., 
1 To. . ___. _ ______________ _._.__-_- -___._____- _ __-_. _ .-.- _ -.... ___-- ___.. __.._ --....... _ . . . . . . . . . ..-. _ --I.-.-... -_-_- ___. __ .___- I 

36 
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20 DEC 44 TM 12-223 
Forms 

INITIAL FAMILY ALLOWANCE PAY ROLL 

RT DEVENS, MASS 
yebct No 212631 

~................. I 
YhMXQAtL 
Cl A Elirc, 
Cl-Ah-xi 
Cl AJane 
cl..A.R&Lt! 
Cl A Riohi 
Cl-A. Jsaa 

PAO~ No. -6 ____. 

the initial 

, 

(OldW.D.,P.D.FcmNaSa 
rhkh may wnllaw IO tam) 

NOTE: Either WD AGO Form 14-57 (old WD FD Form 56) or Form 366 may be used for the initial 
Family Allowance Pay Roll. 

37 
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Forms 

APPLICATION FOR NATIONAL SERVICE LIFE INSURANCE 

VDTD~M~TI&TlON 
0 0 

k‘rm svllnmd 
mov.tlw.Ius BIIWw Bo~mrw No. ,G- 

APPLICATION FOR NATIONAL SERVICE LIFE I.NSURANCE I 

VDTZ~M_UrlrT&TlON 
0 0 hml wwrcwd 

on. hpt. I# BUnoOt Bumcru No 7&-cR0m-U 

APPLICATION FOR NATIONAL SERVICE LIFE INSURANCE 
lrrmSCTlW~~)MI8lUlsPnrrUK -nwua4~ANDlllcmrnorawmmPuawaRmrnon 

mlmTwnanrmwuAnlunon 

I 

Action t&en _. ._ _ .._ .__ _ .__ _ _ _ __ _ ._ _.. . . -- .-- - _. . .._ . . . . . . .--. 
Bxwlinar rlsviersr __.. - . . . . . . . . ..-_ . -...- 
~erti~cote hued __ Pohcy mrued __ , . . . . ,1)--8ww-, - 

NOTE 1: Item 8 and all parts of item 11 may be filled in only after the enlisted man personally in- 
dicates his answers thereto. No part of these items may be preprinted, pretyped or otherwise filled 
in before interviewing the enlisted man. 
NOTE 2: The duplicate copy of Vet Adm 350 will be indorsed by the officer as follows:” The orig- 
inal application was forwarded to the Veteran’s Administration on - date -and an allotment of pay 
has been registered to care for the payment of the required monthly premiums. 
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AUTHORIZATION FOR ALLOTMENT OF PAY 

TM 12-223 
Forms 

F AUTHORIZATION FOR - OF PAY 212651-19-181 

4 

(se AR 33-3520) 

ualnm _-_-__---- -J- -------- 2!lsMLQQL_B w. 

8 

AUTHORIZATION FOR ALWTMWT OF’ iiAY 212631~1J-181 
(See AR 33-3520) 

mmcd above hereby authorizes a Clzss ______________________________________ ..Y ________________ -e--w-- 
(TYPC of -) 

&tmmt of his pay in the amouot of $-?a------- ________ pa moruh for xtxiaim ___------____ months m 

(a) premiums deducted fmm pq for moatb of ___________ S@Q --------------------------------------------------------.--- 19-M- 
(Applicable to Class N insuraxc only (sec. IV. Cm. No. 190. W. D.. 1912)) 

V~tQESPmL&!4i~aiatratipe ____________-_______.--------------- m-=-26- 
(Name of dlotkc) (Ntudxt and skat 01 rutal rwtcl (City. bawt. ot post dcx) 

--D..fia ______-_ Tic-; j _------- - 

- __-- - -------- w-7 

W.D., A. Q.O.BYmnNo. Ps 1slKz1-8 U. 1. cwca”ullr mt”IIlle rmu 
Novemhsr 4, IOU 

AUTHORIZATION OF ALLOTMENT FOR WAR SAVINGS BONDS 

AUTHORIZATION OF CLASS B ALLOTMENT 
FOR PURCHASB OF WAR SAVINGS BONDS 

PRINT OR TYPE ITEMS 1 TO 7 

RC Fort Devmrr Mass ---;.~~)----------------------------g-------------------- (Comppny. regiment. or ann of setvice) mace or APO) 
2. I hereby authorhe a Class B Allotment from my pay for the pur- 

chase of WAR SAVINGS BONDS, Series E, as mdiited below, 

beginning with pay due to me for tbe month of --%@P_---194-4-. 

4. Lir1 as ~(1mnvner 

my 0 &%cipN 

5.. Mail Bonds to 

(Number and .tmet or rural mute) (WY or post 0lEc.e) csatel 

6.. Hold Bonds in safekeeping in Treasury Department at no expense to me and mail receipt to ________ _ ______ _ _ ___ _ __ __ _ _ _ _ _ _ - - --- - - - - - - - - 

At - - _ _ - _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ - - - _ - ____--__________________________________------------- 

Entered on service &d or pay card _____ c-~~~-~~-~~~~~-~-~~-~ ____ 

d 

VXY or Poet 05x) (StateI 

7. 
(InitkdS of pwson reaudbuj-- 

FMect delivery demfrcd--use one. not both. 
Whenever a box Cl appears. it is essential that tter Indicate by check 
mark (4) the appropriate plan. title. atatw, or.designnation. Mark not 
more than one box under each heading. Whemwx the co-owner or beae- 
ficiary ia a female. the given name must be wed. 

W. D.. A. G. 0. Form No. 29-6 
Form apwaved b Comptroller General. V. S 
February 13. 19 *r 

IUPLICATE 
AUTHORIZATION OF CL.4SS B ALLOTMENT 



TM 12-223 
Forms 

IMMiJNlZATtON REGISTER 

20 DEC 44 

II DATL TYPE Of REACTION YEO. Off. 

II 
I I 
I I t 

YELLOW FEVER VADDlNE 
DATL I LOT NO. L)ED. Off. 

I I 

I 
I I . 

Wi.D.#A&.,O. This Form rupormdw M. 0. Form 81, 23 kptombor 

15&J&just 1944 this ravisien. 
1942, which will not k ussd oftr ,z; 

FULL LOWER 

PARTIAL UPPER 

RARTIAL LOWEm 

+ Cl+ECJC IF PRLLENT WHMH IMOUCTEO OR ORDERLO TO ACTIVC DUTY 

DRUQ OI SEBUH SEM8lTtVlTY 
DRUC OR %ERUY 

OATL OF” REACTlOI* 

TTCE OF REACTION 

SLVERITY MED. Off. 

REWARKS: 

* U. S. Govornmont Printing -0-8 1944 16-OOOOD-1 

. 
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TM 12-223 

Forms 

LOCATOR CARD WD AGO 401 

25 BROWN, JAMEiS A 

x 

A 
AUGUST 319Oooo4 
44 0 1 

CO. A. 
RC P 

FORWARDING ADDRESS 
I L 

so 230 1 AUGUST a\ I 31!300004 

1 C0.A. /\ I 

INF RTC 
CP BLANDING, FLA 

3 1 POSTAL LOCATOR CARD 

25 i3ROlVN, JAMES A 
AUGUST 31wOoO4 
44 
CO. A. 
RC P 

BROWbJ, JAMES A 
319m4 

od 
P 

c 

$0 d 
?* 

\r9 

so 230 9-l-44 INF RTC 
CP BUNDING, FLA 

41 



TM 12-223 
Forms 

20 DEC 44 

ALTERATION SLIPS 

ALTERATION SLIP FOR TROUSERS 

-a!- 
TROUSERS 

3/ 
W&t Lt3ngth 

BROWN,JAMES A 
31900004 0 

26 AUG 44 A 

26 AUG 44 

26 AUG 44 

P 

ALTERATION SLIP FOR BLOUSES 

I COPIES OF ALTVERATION SLIPS 
REQUIRED 

1 TYPE OF GARNENT 1 COPIES 

I ai 0u80 I 4 

overcoat I 4 
I 

Trousers I 4 (1) 

(1) Add one copy for each 
additional pair of 
trouser8. 

r 
BLOUSE SLEEVES BLOUSE LENGTH 
1.' 

Shortened Lengthened Shortened Lengthened - . 
RROWN,JA?dES A . 31900004 0 

P 

26 AUG 44 A 

26 AUG 44 A 
e 

J 
' 

s s* 

26AUG44 A 

26 BUG 44 A 

42 



20 DEC 44 
I 

CIVILIAN CLOTHES BAG TAG 

TM 12-223 
Forms 

COMMANDING OFFICER -TV Fan PRIVATE use TO AVOID 
RECEPTION CENTER MI- w Fo8TAGC. um 

FORT DEVEHS, MASS 

OcFlCIAl. DUSINESS 

-G OF: 

XIVILIAN CLOTHES BAG SUP 

BROWH,JAMRS A 
51QoooO4 

a6 ,wro 44 A 

0ARRACKS BAG TAG 

BROMB,JAMBSA 
31900004 

NOTE: For regulations affecting disposal of civilian clothing, see War Department Memorandum 
615-44,20 September 1944. 
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TM 12-223 
Forms 

DISPATCH NOTICE 

20 DEC 44 

DISPATCB 2OTICBn Tbfollorin& l howr portinent!bourr OommaiIq l hipmtof 

REaPrION culrrm 
nfmSFwTATI0~ SM!TIon 

PORTDEVEfS,USS. 

I 

ORDERS ASSIGNING 

ENLISTED MEN TO 

TRAINING CENTER 

2romn,Jm Aa 31 So0 oad TNK 999, SPKOC-T, 
A ~3~:; f. Sl Boo007 wari, D.C., dtd 28 

.-Thrdo, Jo&Y. Sl 900 009 Aug 1914 
Sl 900 002 Above l uth l ppk~or to 

13Ao,tl, John 2. 21 900 OMI all IPI 1iwt.d in thir 
Colby, Drainbridp P. 21 900 002 pro 

B Kuohl, Donald t. Sl 900 009 
St. Amour, Horvn H. Sl so0 066 
Looper, Rury J. 31Soooo6 
Tollr, Philip I. 31900001 

BY ORDm OP CN.ONEL SliRWc 

LISTRIBUTION “A” 

1 
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Forms 

TROOP MOVEMENT ROUTING 

c- 
EQUIP8 A 

EQUIPMENT 
LIST 

WED. Aug. so- 

FRI. Sept. l- 

TDTS. sopt. 6 

BOSTOll MD YUXE wsJloAD 
PASSQIGW TRAPFIC DRPAR- 

Barton 14, mm. big. 26, 1044 
Pi108 292 

S TOURIST SLEBPHU 
2 KITOm BUGAGE 
S TOURIST SLEW 
8 CARS 

Kitohen aar to ba plaoed at Port Dam Sor equipping, 

Train to be plaaed at Port De- tar aoaqmnoy not 
later than 1100 P.M. 

Lv. Port Daruu 2100 FM 
Ar.,Otwmtield 4110 RI 
Lv. Greaotiold 4,2Q PM 
k. Springfield 6~26 RI 
Lv. Springfield 6140 PM 
Ar. SW York City 9160 RI 
Lv. Wew.Tork City lOIs0 RI 
Ar. J~okronrillo, Flm. llr60 Pm 
Lv. Jackronvillo, Pla. 4cs.l Au 
Ar. Stuke, Pla. 6130 AH 

Stoves in kitehon au will k wood turning. 

-60 in aquipnt with puty. 
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Forms 

20 DEC 44 

TRANSPORTATION NOTICE 

BOSTON AND MAINE RAILROAD 
Passenger Treffic DepartPat 

3oSF’?DEXTIAL &&On, &US., 4. 28, 1944 
P110 291 

TRANSfoRTATIOM NOTICE HO. 621 

2 TOURLIST SLEHF'HR Dl!SIGHAT~ 600 

Corrduotor report thk offiom form 1124. . 

p"RIDAY SEPT. 1 AYES, HAM. TO Greuf%~ldr he8. 
LT. Ayor 9100 hn 
Ar. Ormafield, Mace- 11104 Ay 
Lv. Grmnfioldr Mare. llrso hm 
bra Spriqfiald, Yaee- 12,15 ?u 
Lv. SprimgSieldr Maera 12166 RI 
Ar. How Terk City (ban St.) 6t12 RI. 
Lv. tn York City (Poxln St.) 7186 RI 

TUE8, SEPT. 5 - Ar. debkeearill8, Pla. 8~46 PM 
Lt. Jaakeer+tlf*, Fla. lO¶lS'?# 
Arc Start,, Flaw 11816 RI 

E & Y................Spriqfiel d 
NY NH a B.. ........ ..H ew York City (HC@ 

.................. Washington 
RF&P ............ ..Riolmo Ia 
SAL ...... am-*. ...... Ita** 

TRAVEL, 
Coaoh...........Ayar to Im York City 
let Cleee . . . . . ..lh York City to St&e 

REALS, 
s Yede 

P. T. Janw 
General Paeeeagor Agent 

The l bave is l ubjeet to 
ohange without notioe. 

28 hug 44 

Pwicdt 26 Aug 44 to 1 Sop 44 

hday , 1 Sep 44 Ey 

AGF IRTC Cp Elanding, Fla 30 
A@ Armored RTC Ft Knox, Ky 8 

\ Total 38 

AUTIig TWX 999, SPXOC-T, AGO, Washington, D.C. 28 Au& 44. 
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20 DEC 44 

Section IV 

TM 12-223 
Enlistment 

PROCESSING MEN ENLISTED IN THE ERC OR 
OTHER COMPONENTS OF THE ARMY 

10. The basic procedures prescribed in this manual 
apply also to the processing of men who have 
entered the army by enlistment in the Enlisted 
Reserve Corps or other components of the Army, 
with the exceptions noted below. 

11. Enlisted Reserve Corps. 

The service command on issuing an order calling 
a member of the Enlisted Reserve Corps to active 
duty, forwards to the reception center the number 
of copies of the special orders required by the recep- 
tion center, as well as the copy of the Enlistment 
Record, WD AGO Form 165, and the Service 
Record, WD AGO Form 24 which were forwarded 
to the service command at the time of enlistment. 
The reservist on reporting to the reception center 
is given a physical examination, the results of which 
are recorded on a physical examination work sheet. 
The work sheet is transcribed to the Record at Time 
of Reporting for Active Duty, WD AGO Form 
183, in duplicate. The center also completes those 
parts of WD AGO Form 183, not per- 
taining to the physical examination. When 
the enlisted man is transferred from the reception 
center, or if he is still at the reception center ten 
days after his arrival thereat, the original copy of 

WD AGO Form 183 will be forwarded to the 
Adjutant General’s Of&e, Washington 25, D. C., 
with a notation as prescribed in AR 615-500; the 
duplicate copies of WD AGO Forms 183 and 165 
are forwarded to the service command. If an en- 
listed reservist is found to be physically disqualified 
upon reporting for active duty, appropriate action 
will be taken in accordance with the provisions of 
current War Department directives. 

12. Enlistees other than ERC. 

The enlisted man reports to the reception center 
with sufficient copies of the special orders for- 
warded by the recruiting station, the original copy 
of the Enlistment Record WD AGO Form 22, the 
Service Record, WD AGO Form 24, and Home 
Address Report, DSS Form 166. When the 
enlisted man is transferred from the reception cen- 
ter, or if he is still at the reception center ten days 
after his arrival thereat, the original copy of WD 
AGO Form 22 will be forwarded to The Adjutant 
General, Washington 25, D.C., with a notation as 
prescribed in AR 615-500. The Home Address 
Report, DSS Form 166, is forwarded with the 
original copy of the WD AGO Form 22. 
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20 DEC 44 

Section V 

EXPEDITING THE PROCESS 

13. General. 

Some of the principles and methods for expediting 
reception center processing which have been de- 
veloped are presented in this section. 

14. Office layout. 

Proper layout of the various oflices used for pro- 
cessing contributes considerably to expeditious pro- 
cessing. Equipment and facilities should be so ar- 
ranged that the enlisted men and the forms being 
processed move forward on an assembly line basis. 

Backtracking or crisscrossing should be avoided 
wherever possible. ‘The names of the various pro- 
cessing stations should be clearly and conspiciously 
designated by signs. In the same manner all com- 
pany barracks should be clearly identified. The 
following figures illustrate the practical application 
of the principles of layout in three situations. They 
are guides only which are intended-to illustrate a 
principle. It is not intended that they be manda- 
tory. Each layout must conform to the facilities 
available. 

FORM 20 
IN-----\ 

‘\ 
l-l \ 

I SERGEANT’S 
DESK 

P ’ 

I 
\ 

SPECIAL ORDER 
CONTROL DESK 

I 

FORM 20 AND SO STENCIL 
I OUT r 

t 
I 
t I \ \ \ \ \ \ 

z \ 

LOCATOR 

Layout for processing Soldier’s Qualification Card after interview. 
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i RRCORD CLERK 

I 

I 
1 ALL RECORDS EXCEPT 

I FORM 32 LEFT HERE 

I 
T==- I SCALES 

/ 

TOILET ARTKLES. 
MESS EQUIPMENT, 

CANTEEN, BARRACK 
RAGS, PREASSEMBLED 

I 

TROUSERS - WOOL 

El MEASURED FOR 
TROUSERS HERE 

,‘l 

DOUBLE SHQE 
PLATFORM 

5 
H 

- 

- I 
I I 
1 BLOUSE 1 ,RRCCi 

MEASURED FOR 
LEGGINGS HERE 

CHECK ROOM 
FOR GETAILED 

WQRKERS 

Layout of Clothing and Equipment Section. 
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Expediting 

20 DEC 44 

I IN L 
STAMPS NAME AND ASN 

I 

ON WD AGO B-1 17 

BOILER ROOM 
i 

------ J 

2 
STRIPS TO THE 

WAIST HERE 

INOCULATION HERE Y 

BLOOD TAKEN HERE 

. 

n 

. 

‘\- 
DRESSES HERE 

----_------------~------- ------ J 

EMBOSSES BLOOD TYPE 
ON IDENTIFICATION TAGS 

Layout of Blood Type and Immunization Section. 

NOTE: The time required to process enlisted men through this section is regulated 
by the time it takes to perform the blood typing accurately and without hurry. 

15. Predating and Preprinting. tion which is applicable to all enlisted men being 

A saving of processing time may be realized by processed. Examples of preprinting are illustrated 
predating forms or preprinting on them informa- below. 

L 

L--l BASE BALL 
XL 

SOFT EALL r;“l WRESTLIHC TTT;7 ‘- 

Soldier’s Qualification Card showing preprinting of service command, date of induction, and location 
of reception center. 



20 DE. 44 TM 12-223 
Expediting 

AUTHORIZATION FOR -NT OF PAX 

Preprinting on Application for National Service Life Insurance, Veterans 
Administration Insurance 350, and Authorization for Allotment of Pay, 

WD AGO 29, may be done as illustrated above. No part of sections 8 or 

11 of insurance application, however, may be preprinted, prestamped, or 

otherwise filled in until the enlisted man is interviewed. 

On the individual Clothing and Equipment Record, WD AGO 32, the columns 
“Authorized Allowances” and “1” may be preprinted as illustrated on 
page 34. 

- - 
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Machine for imprinting 

36. Imprinting the Enkstd Man’s Name and ing upon the type of equipment and the amount 
Army Serial Number. available, some stations may find it preferable to 

imprint the enlisted man’s name and Army serial 
There are many forms on which the enlisted man’s number on the various forms at one point. The 
name and Army serial number must be placed. illustrations demonstrate methods used to imprint ’ 
Time may be saved by using for this purpose a plate the enlisted man’s name and Army serial number 
or one of the soldier’s identification tags. Depend- on forms. 
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17. Clothing and Equipment. 

a. Non-size items such as ties, barracks bags, and 
mess equipment may be set up prior to the enlisted 
man’s arrival at the clothing and equipment sec- 
tion. 

b. The enlisted man may send his civilian 
clothes home or is given an opportunity to donate 
them to the Red Cross. If he elects to send his 
clothes home, he proceeds to a table on which 
there is a supply of civilian clothes bags. He ad- 

I dresses a bag, places his clothes in it, and leaves it 
at the parcel post counter, from which it is mailed 
to its destination. The enlisted man then proceeds 
to the clothing line where he receives the sets of 
non-size items. As he progresses along the line he 
dresses into a complete uniform, placing all the 
other items of issue in a barracks bag, basket, or 
other container. 

c. Full use should be made of any measuring de- 
vices which have been developed. 

d. The alteration slips illustrated on page 42 are 
set up in quadruplicate with the necessary carbons 
inserted in advance. 
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Rack for Holding Hypodermic Needles. 

18. Immunization. 

u. Because of both the necessity for expediting 
the preparation and transmission of the Daily 
Availability Report and the varying effects of im- 
munization on enlisted men, this phase of process- 
ing should not be conducted until after the enlisted 
man has been tested, interviewed, and classified. 
It is highly important that complete records be 
maintained, particularly with respect to follow up 
for subsequent inoculations, should the enlisted 
man remain at the reception center for a sufficient 
period of time. 

6. A freshly sterilized needle will be used for 
each individual inoculation. Where hypodermic 
needles are sterilized while lying loose in a steri- 
lizer tray, each needle will be picked up and placed 
on the syringe using sterile thumb forceps. 

c. Where large numbers of men must be in- 
oculated in rapid sequence, a special rack for hype 
dermic needles may be used to advantage. A 
simple rack is illustrated above which may be 
easily made locally. The frame is made of ordinary 
scrap lumber nailed together with finishing nails. 
The depth of the rack must be enough to prevent 
the tips of the needles from touching any support- 
ing surface. Coppercoated or bronze wire mesh, 
commonly used to make window screens, is then 
tacked firmly across the top of the rack. Wire 
handles are added for ease in handling. The wood- 
en frame replaces the ordinary metal sterilizer 
tray and is of the same size. Three racks are used, 
one with sterile needles, one for used unsterile 
needles, and one in the sterilizer. The hypodermic 
needles are dropped lightly into place tip down 
through the interstices of the screen. The hub is 
grasped with thumb and index finger when the 
needle is removed for use. 
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19. Mess. 

Wherever possible, it is advisable to have an officer 
responsible for coordinating the messing of enlisted 
men. Good timing avoids long lines and long 
waiting at the mess. ” 

20. Testing. 

a. Every attempt should be made to permit the 
soldier to take the tests under as nearly perfect 
conditions as is possible. The importance of the 
various tests (presently consisting of the Army 
General Classification Test, the Mechanical Apti- 
tude Test, and the Army Radio Code Aptitude 
Test) should be clearly stressed, and the fact that 
they are conducted on a time basis should be fully 
explained. Once properly administered, extreme 
mechanical care must be taken to make certain 
that scores are correctly tabulated and converted. 
This may be accomplished in the following 
manner: 

(I) Manually rechecking first machine scored 
test sheet of each group. 

(2) Manually rechecking by use of the template 
all scores within one of the next higher grade. 

(3) Random conversion rechecks. 
6. It has been found that considerable time sav- 

ing may be effected by recording the scores at- 
tained directly to proper spaces on the Soldier’s 
Qualification Card, thus eliminating the necessity 
for recopying at a later point in the processing. 

21. Use of Enlisted Men Awaiting Transfer. 

Enlisted men who have been processed and are 
awaiting transportation to training centers may be 

used to assist in the performance of processing 
operations. Among the operations which they 
may be easily trained to perform are the imprint- 
ing or stamping of standard entries in records, and 
assisting in the receipt, storage, and issuance of 
clothing and equipment. Under no consideration, 
however, may their transfer to training centers 
be delayed because they are performing such 
duties. The number of enlisted men, awaiting 
transfer, who are assigned to assist in the per- 
formance of processing and housekeeping opera- 
tions will be kept to the minimum required to 
accomplish the task. To insure that this is done, 
requests for men to be assigned to various details 
should be examined carefully and checked periodi- 
cally. Under normal conditions enlisted men 
awaiting transfer should not be assigned to gen- 
eral post, camp, or station details when the recep- 
tion center is a part of a post, camp, or station, 
or to assist in the operation of other organizations 
within a War Department personnel center, when 
the reception center is a part of such a center. 

22. Training of Men Awaiting Assignment at 
Reception Ceniers. 

Mobilization Training Program 20-3, dated IO + ' 

August 1944, describes the military training which 
will be given to ,men who have completed pro- 
cessing and are awaiting assignment. All men 
who have completed processing and who are not 

* assigned to necessary reception center details or sick 
in quarters, in the hospital, or in confinement will 
receive the prescribed training. Training given to 
these men will be conducted in accordance with 
approved instructional procedures. 
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d. If the insured does not indicate his c 
3” 

ice of beneficiary by designating the persons he 
wishes, the law provides for payment in the following order: wife, child, parents, sisters and brothers. 

8. Payments to beneficiaries. 
a. All death benefits are payable only in the form of monthly payments, as follows: 

(I) Beneficiary under age 30 at time of insured’s death, a5.51 per month per $1,000, for 
240 months. ’ 

(2) Beneficiary age 30 or older at time of insured’s death, a monthly life income, with 
a guarantee that a minimum of 120 monthly payments will be made (within the permitted class of 
beneficiaries), if the person first receiving benefits should die before receiving at least 120 monthly 
payments. 

(3) In lieu of either of the above, either the insured or the beneficiary may elect to have 
the insurance benefits paid monthly in the form of a refund life income, whereunder if the person 
first receiging the benefits should die before having received at least the face amount of the policy 
less any mdebtedness, the balance, in monthly installments, will be continued to eligible beneficiaries. 
(The amounts of monthly payments per $1,000 under (2) and (3) above depend upon the age of 
the beneficiary at the time of the death of the insured’-illustrate by an example or two.) 

(4) All death benefits payable only to persons within the permitted class, except in cases of 
converted (permanent) plans, where reserve value is paid to the estate of the insured if there is no 
eligible beneficiary surviving who had received at least such an amount. 

9. Payment of premiums- insurance cannot lapse while in active service if the allotment re- 
mains in effect-authorization for deduction of premiums from pay-Class N allotment. Em- 
phasize that practically all soldiers pay premiums in this way. 

IO. Buy now and make insurance effective immediately because 
a. It is difficult to find the time later-you will be too busy. 
6. No physical examination is required if you act now. After 120 days a physical examina- 

tion is necessary. 
c. The protection may be made available for you at once and should not be deferred-this 

is the only way to take advantage of all to which one is entitled. 

BONDS 

II. Several allotment plans. 
a. $7.50 per month for a $IO.OO bond each month. 
b. $18.75 per month for a $25.00 bond each month. 
c. $37.50 per month for a $50.00 bond each month. 

12. May have more than one allotment for bonds-such as $7.50 and $18.75 for $IO.OO and 
$25.00 bonds each month. 

. 12. The enlisted man may, if he desires, name a beneficiary or coowner and may have different 
beneficiary or co-owner on each allotment if more than one is in effect. Bond allotments generally 
become effective with the second month’s pay. 

14. Stress value as form of savings and for patriotic reasons, but do not cversell the soldier as 
he is going through a readjustment period. 
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15. Family Allowance is provided for in the Servicemen’s Dependents Allowance Act of 1942, , 

as amended. 

16. It is a monthly payment by Government check to the enlisted man’s dependents 50 long 
as he and his dependents remain eligible. 

17. Classes of Dependents. 
a. Class A - Wife, child, or former wife divorced. 
b. Class B - Parent, brother, or sister, dependent on enlisted man for SUBSTANTIAL por- 

tion of support. 
c. Class B-I -Parent, brother, or sister, dependent on enlisted man for CHIEF portion of support. 

18. Enisted Man’s Contribution. 
u. For Class A dependents - $22.00 monthly. 
b. For Class B or B-I dependents - $22.00 monthly. 
c. For more than one class of dependents - $27.00 monthly. 

, 

19. Examples of Amounts Dependents Receive Monthly. 
a. Wife, $50.00; wife and one child, $80.00, with $20.00 for each additional child. 
b. Father and mother - Class B-I, $68.00. 
c. Father and mother -Class B, $37.00. Only one amount, $37.00, is payable monthly to a 

group of Class B dependents regardless of the number of such dependents. 

20. Children and dependent brothers or sisters are eligible if they are unmarried and under 18 
years of age, or regardless of age if mentally or physicaly incapacitated. 

21. Documentary proof required to establish Class A dependency. 
a. For Wife - A certified copy of the public or church record of marriage is preferable. 

If preferred proof of marriage cannot be obtained, the best available evidence should be submitted. 
A partial list of such secondary evidence includes the following documents: 

(I) Photostatic copy of public or church record. 
(2) Certificate by clergyman or public official who performed ceremony. 
(3) Affidavits of two eyewitnesses to ceremony. 

b. For common-law wife - If undisputed, affidavit by Bither soldier or his common-law 
wife, and in addition, affidavits of two other persons having personal knowledge of the circumstances. 
Applies only in states or territories where common-law marriages were recognized at time such 
relationship existed. 

c. For divorced wife - Certified copy of ‘court decree of divorce. 
d. For separated wife - Certified copy of court decree of separation and maintenance. If not 

separated by court order, true copy of separation agreement by the soldier and separated wife. 
e. For a legitimate child - Certified copy of public i,ecord of birth or church record of 

baptism is preferable. If preferred proof of birth cannot be obtained, the best available evidence 
should be submited. These include any one of the following, listed in order of preference: 

(I) Photostatic copy of public or church record. 
(2) AfIidavit from physician, midwife, or nurse who attended birth, or from godparents. 
(3) AfIidaviti from two persons, stating their actual knowledge of name, age, date and place 

- 
. 

of birth of child, and naming child’s parents. 
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(4) If no other evidence is available, certified copy of records from a family bible, church, 
naturalization or immigration office, or a hospital. 

f. For an adopted child - Certified copy of court decree of adoption; also, record of birth. 
g. For an illegitimate child - In addition to birth certificate, submit certified copy of court 

decree declaring enlisted man father of the child, or ordering the enlisted man to contribute to the 
child’s support, or enlisted man’s written statement that he is the father of the child. 

22. Documentary evidence required to establish dependency of Class B or B-I dependents. 
a. A dependency certificate, WD AGO Form 620, will be completed for each adult individual 

(for himself or on behalf of a minor) living in one household who claims dependency on an 
enlisted man. 

b 

23. Initial Family Allowance is a payment of one month’s full allowance to Class A and B-I 
dependents, provided the enlisted man submits his application on WD AGO Form 625 within 15 

days after entry into active service in a pay status. 

ALLOTMENTS 

24. Class E Allotments may be made for additional help to dependents, for savings, or for com- 
mercial life insurance, provided the enlisted man retains $IO.OO of his monthly pay for his own use. 
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